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1. Access to Teamcenter Portal 

 

1.1 Application for Access 

 

In order to obtain access to MTU’s Teamcenter Portal please contact your company’s ID-

Manager. 

 

 

1.2 Login 

 

To access Teamcenter Portal please use following link: (https://www.mtu-portal.com/wps/tc ). 

Enter the activation code shown in the image. The image can be reloaded in case of illegibility.  

To login please enter your user key starting with INxxx and the 8-digit password. 

 

 

 
 

After accessing Teamcenter Portal you will see News as well as your personal worklist which 

contains new and revised documents (e.g. drawings, specifications, concessions). 
 

 

https://www.mtu-portal.com/wps/tc
https://www.mtu-portal.com/wps/tc
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2.  Navigation 

 

 
 

 Welcome shows Teamcenter news and your worklist. 

 

 Search a document. 

 

 Subscriptions contain all documents (e.g. drawings, specifications, concessions) that 

have been assigned to your company. 
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. 

3. Confirmation of Documents 

 

 
 
 

 If a new document is assigned to you or an existing document has been changed you will 

receive an e-mail and a notification in your worklist.  

 The receipt of these documents (e.g. drawings, specifications, concessions) has to be 

confirmed. 

In order to do so, please click on     .  

Tip: Multiple confirmations can be initiated and successively processed. 

 

As soon as the receipt of a document on the worklist has been confirmed by one user of 

your company, the confirmation of this document will be automatically carried out for all 

the other users. This document will then disappear from the worklist for all users. The 

confirmed document can be accessed by all users via Search or Subscriptions. 

 To see metadata (document attributes) and all files click on      or the name of the 

document. 

 Files can only be opened after the document has been confirmed! 

 With a click on        files can be opened.  

Documents in status 260 are inactive and cannot be opened!   

 Confirmed documents will disappear from the worklist after is has been refreshed. They 

can now be accessed and opened under Subscriptions -> Company Documents. 
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4. Search a Document 

 

 
 
 
 

 To search a document enter the document name under “Document no.” or search by any 

other attribute.  

 

 By using “*” the search can be extended to find all documents that contain a part of the 

document name you are looking for.   

 

The search result always contains the latest version of the document.  

 

Please note: 

 

For searching a concession, please choose “Concession” and enter the Concession number 

under Concession-No. 
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5. Subscriptions 

 
 

 Under Subscriptions -> Company Documents all documents that are assigned to your 

company (organization) can be accessed.  

 

 In order to display all your documents, select all categories with a click on  

  followed by ! Any document assigned to your 

company, no matter what category, will show up. 

 

 If you want to see documents belonging to a certain category just make a choice with 

respect to the relevant category by setting a check mark  corresponding to the desired 

category.  After clicking on   all documents assigned to your company will 

be displayed according to the selected category. 

  

 It is also possible to select more than one category at a time. Hence, all the documents 

will show up in consideration of all the selected categories.  

 

 By using the button, the selected categories can be set to the initial state 

at any time, i.e. no category is selected. 
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 By choosing   you will find all documents that are not assigned to any of the 

other categories. 

 Click on      to see metadata and all available files. 

 

 Click on      to open available files and save them.  

 Tip: If you click on       and the document has only one file attached, it will be opened 

instantly. If the document contains more than one file the metadata and all available files 

will be displayed. 

 

 Files can only be opened after they have been confirmed! 

 

 Inactive Documents cannot be opened  


